
How to Export your Dashboard: 
 

Click the download buton in the upper right hand corner 

 

Next choose your download file type and preferences and click “Export” 

 

 

Click “Close” on the export no�fica�on

 

  



When your export is ready you will receive a no�fica�on – the no�fica�on center is in the upper right 
corner above the down load buton 

 

 

Click on the bell to view the no�fica�ons, click on “Dashboard ready for download” to download the 
exported dashboard 

 

 

The exported dashboard will appear in your downloads folder. 


